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HR pemo 2: Modifying a Basic Ad Hoc Query

The following demonstration will show how to modify an existing ad hoc query and add features to the
basic query created in Demo 1: Creating a Basic Ad Hoc Query.

This demonstration will create an ad hoc query that includes:

>
>
>
>
>

Number of Employees by Personnel Area and Ethnic Origin

Number of Female Employees by Personnel Area and Ethnic Origin
Average Salary of Female Employees by Personnel Area and Ethnic Origin
Employees by Personnel Area and Ethnic Origin (Free Characteristic)
Filter by Employment Status (Active) and Personnel Number (1110)

©  Concepts covered in this demonstration include:

[I.
V.

V.

VI.

Saving a Querv as a New Quervy _
i) =8 NJ4=RAoU b/ ) B3 UNAS VA AZG= ol ) Demo Basic Query Part 2
. . o Display As Table j Infurmatil:ln| Send| Print Wersion | Export to Excel [ Comments
Adding a Restricted Key Figure
- Columns Number of Employees =  Mumber of Female Employees & Awg Salary - Female Employee &
a 0 3 Personnel Area = s
Adding a Formula Key Figures
* Rows Dept of Perzonnel 152 110 56,000.04
. * Perzonnel Area Information Services Divizion Ta 43 70,454.55
Runn]ng the Ad HOC Query ~ Free characteristics  gyerall Result 230 153 50,062.53
= Challenge Indicator
= Ethnic Origin
Ad Hoc Query Results

Bookmark the Ad Hoc Query Results Demo 2: Modified Ad Hoc Query Results
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HR Demo 2: Modifying a Basic Ad Hoc Query

I. Saving a Query as a New Query

1. Open the Demo Basic Query Part 1 in BEx
Query Designer.

2. /Click the Save Query As... from the Query
option on theBEx Query Designer toolbar.

Result: The “Save Query As...” screen will be

displayed. e ——

3. Enter “Demo Basic Query Part 2 in the
Description text box of the “Save Query
As...” screen.

4. \ Enter “A1110_DEMOBASICQUERYPART2”
in the Technical Name.

5. Click Save.

uery Designer - Query: Demo Basic Query Part 1

Edit

Guen |

View Tools

Help

T

: L_J L k=2 e
1| Open...
@ Check

F=i.

Cirl+MN
Ctrl+0

s p e

|IE, Save As...

Ctrl+5hift+5

DB O|[F[E]= B a

ol

X

T Where-Used List

Documents

eristic Restrictions

Employment Status

[EHRK_ARI_Test [ARK_ARI_TEST]

E RK_Avg_OT_Stwd_Test [ARK_AVG. .
E RK_Avg_OT_Test [ARK_AVG_OT_T..
E RK_Demo_Query [ARK_DEMO_QUE. .
E RK_DO_MNOT_DELETE_Payroll_Vali...
E RK_EE_History_Test [ARK_EE_HIS...

Headcount and Personn...
Employee-Specific Payro..
Employee-Specific Payro..
Headcount and Personn...
Employee-Specific Payro...
Headcount and Personn...

SarveQuery As... Q@
Searchin |Fa~.rorites | i & O i [ EE 9~
— MName | InfoProvider | Last Changed On l:]
E Demo Basic Guery Part 1 [A1110_DE... Headcount and Personn... 671072008 11:44 .
Favorites E RE_Aff_Act_Detail_Test [ARK_AFF_... Headcount and Personn... 6/5/2008 8:55 AM
E RE_Affim_Act_Eth_Or_Test [ARK_A... Headcount and Personn...  6/6/2008 6.46 AM

6/10/2008 6:51 Al
6/5/2008 7:21 AM
6/6/2008 2:24 PM
6/10/2008 7:52 Al
6/1/2008 11:20 Al
6/2/2008 112 PML_

Bl Power User Workshop - Demo 2: Modifying a Basic Ad Hoc Query

E RE_Longevity_Plan [ARK_LONGEWVI... Headcount and Personn... 6/6/2008 6:17 AM

E RK_OT_Costs_Stwd_Test [ARK_OT... Employee-Specific Payro...  6/5/2008 12:53 PI

E RE_P2MZ2_RetirementPlanCount [AR... Headcount and Personn...  6/3/2008 1:.00 PM

% RK_Pct_EE_OT_Test [ARK_PCT_E... Employee-Specific Payro... 6/5/2008 2:16 PMM
< 11 | ]
Description IDemo Basic Guery Part 2

Technical Name

I}-‘ﬂ 110_DEMOBASICQUERYPARTZ

Save I
Cancel |




HR Demo 2: Modifying a Basic Ad Hoc Query

I. Saving a Query as a New Query, Cont...

Result: A new Ad hoc query will be saved as “Demo Basic Query Part 2” and return the user to BEx
Query Designer with the new ad hoc query displayed for modifications.

BEx Query Designer

Query: Demo Basic Query Part 2

Query  Edit

View ToolE oap
BRI 0ER&EREIX DD [ GIFO e P @S ] se-

InfoProvider

Filter

=3 Key Figures

#- (7 Calculated Key Figure
....... B8 Age in Months.

------- JBR Agein Years

....... ﬂh Annual Salary

------- Zi8 Cap.Utilization L
------- & Employment Percent
------- /B8 Headcourt FTE

------- -':k Length of Service
------- JB Morthly Salary

------- BR Mew Annual Salany
------- & MNumber of Actions

ﬁl—l&ad::m:taldPerm.ﬂdimg

[~]

I_Z—"EEI Characteristic Restrictions

EEI Default Values

o ﬁ Challenge Indicator
o ﬁ Ethnic Origin

Rowsf{Columns

=7 Free Characteristics
-------- ﬁ Challenge Indicator

@Cﬂlm

= % Key Figures
i i Mumber of Employees

------- B Mumber of Employees
------- .-i'k Present Pos Months
------- .-'l'h Prior Annual Salany
------- .-'L'h Salary Unit Amt

------- ih Service Months 44

[} Rows i Preview
g ﬁ Fersonnel Area
F— ﬁ Ethnic Origin

Number of
a-Personne a-Ethnic Or

..... 2 pction

..... * Personnel Area b-Ethnic Or
..... * Personal Data b-Personne a-Ethnic Or
b-Ethnic Or

----- * Cost Center
----- & Organizational Assignment
(oI W = p——

(<] I | [i>] .
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HR Dpemo 2: Modifying a Basic Ad Hoc Query

ll. Adding a Restricted Key Figure

1,

Drag&Drop the Ethnic Origin Attribute

BB( Query Designer - Query: Demo Basic Query Part 2

Query Edit View Tools Help

leeiccsRd e2@E ¥DER[G[FB =8 [Ew[ES5s-

InfoProvider

Filter

. ﬁHeadcmrlandPersmnelAdiorg E“Echamderiﬂicﬁutridions EmDefautValua
from the Rows section of the query to |- smm  —ialfo & omorei s & St

. N . /] Agein Morths. - &7 Personnel Area
the Free Characteristics section. el

Zi Cap.Utiization Lvl

{3 Employment Percent
4 Headoount FTE Rows{Columns
= 27 Free Characteristics &, Columns
-2 Monthly Salary
/8 New Annual Salary L || . & Chalenge Indicator =1 @ Key Figures
-4 Number of Actions K Eihnic Crigin - " £38 Number of Employees
Zi Number of Employees -
{8 Present Pos Months
Zi Prior Annual Salary
4§ Salary Unit Amt
- g Service Months 44
i i State Srvc in Morths T )
{ =4 Dimensions i Home i Preview
Employee L M Persornel Area Number of

Right mouse-click the Key Figure in the
Columns section of the query to open
the Context Menu.

Select New Selection.

Highlight the new selection and click
Edit in the Properties pane.

BEx Query Designer - Query: Demo Basic Query Part 2

Query Edit View Tools Help

FElE F e [Es [ES -

Ba istic Restricti

Gt and F

=& Key Figures ~

Actior =
- [ Caleulated Key Figure M
- {f8 Agein Months

li Agein Years
e & Annual Salany

4 Cap Utiization Lvl
./ Employment Percent

& Employment Status

EEI Default Values

M Challenge Indicator
ﬁ Ethnic Origin
... f& Personnel | Area

o

3
I

=
E

{8 Headcount FTE

Rows{Columns

li Length of Service
) Marthly Salary

8 New Annual Salary
../ Number of Actions

< {f8 Number of Employses
li Present Pos Months
e & Prior Annual Salary
48 Salary Unit Amt

] | Free Characteristics

(| = E Challenge Indicator

& Ethric Origin

../ Service Morths 44

[, Columns
2 B Key Fguree
e B

= NTHE

=™ 2 Edit.

[ New Selestion

New Formula

& cul

4 @Cﬂlm

.4
| B @ Key Figures
i

’Selec‘tion 1 Exl|-

¥ Use Standard Text

Result: The “Change Selection” screen will
be displayed.
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HR Demo 2: Modifying a Basic Ad Hoc Query

4,

. Adding a Restricted Key Figure, Cont...
Rename the Key Figure to “Number of
Female Employees” in the Description text
box.

Drag&Drop the Number of Employees Key
Figure to the “Details of the Selection” (it
may be necessary to expand the Key
Figures column).

Drag&Drop the Gender Characteristic from
the Personal Data Dimension to the
“Details of the Selection”.

Right mouse-click the Gender
Characteristic in the “Details of the
Selection” to open the Context Menu.

Select Restrict.

1 Change Selection

M=%

ﬁle@'

Descnption

General |Aggregation | Display | Advanced | Conversions | Planning | Calculations

Technical Name

Mumber of Female Employees

I Use Standard [ext

...... /B Age in Years

...... /88 Annual Salary

...... /88 Cap Utilization Lvi
....... ﬁh Emploﬂ,rmerrt Percent

el Tl

Bl |

ﬁ Detailz of the Selection

s J Mumber of Employees

>

| Change Selection

M=%

¥ B9

General |Aggregation | Displayi Advanced I

Descnphion

A

Cnn\rersionsl Planning | Calculations

Technical Name

MNumber of Female Employees

I~ Use Standard Text

Detail View
ﬁl—laadmmﬂa'idPermmlelAdinm

ER * Personal Data

Bl |

ﬁ Details of the Selection
[a] 5 &8 Key Poure
A——
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ﬁ AAP Category e

- & Agein Years .

ﬁ Age Range

ﬁ Challenge Indicator =

- g Country

ﬁ sy G Y Cut Ctrl+X,
i 8 Date of Bitth Ef Com Cirl+C
ﬁ EEQ Category B r

Enmr Date &
E % Remove Del
=



h

HR Demo 2: Modifying a Basic Ad Hoc Query

Il. Adding a Restricted Key Figure, Cont... AT a—— MER
Show ISingIe Values -] a0 -
9. Drag&Drop Female from Search | “";5:‘&“" Bed |
Gender - =] Female
the description column to =lurknown
the Chosen Selection =|Female

column. |
|

. Direct Input Change Order
10.  Click OK. rectire = 1 =]
oK | Carcel | Hep |
—— Aﬂ’
% Change Selection =<
7 %"
General Iﬁggregation I Displayl Advanced I Conversions I Planning I Calculations I
Description Technical Name
9 Q Number of Female Employees |v |
Result: The Gender Characteristic o
restriction has been added to the Number ™ Use Standard Text
Detail View
of Female Employees Restricted Key Figure. @ Headcount and Personnel Actions  ffiDetails of the Selection
= * Personal Data b] & ﬁ Key Figure
----- M AAP Category L= Number of Employses
E Age in Years - ﬁ Gim:ler
11, Click OK to close the jjjj% e e H """" = feret
..... Courdry
Change Selection screen. 34 Corey Coe
----- E EEOQ Category
E Ertry Date
----- A Ethnic Origin
E Gender
..... E P?ngualge M
[<] T E
ok || cancel |
A
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HR Demo 2: Modifying a Basic Ad Hoc Query

ll. Adding a Restricted Key Figure, Cont...

Result:

The Number of Female Employees Restricted Key Figure has been added in the Columns

section of the query. This Key Figures will display the number of females employees in the query

results.

BEx Query Designer - Query: Demo Basic Query Part 2

Query Edit View Tools Help

BRI 0ERA|&2EI X DDEG[FEe ke lEw[E]S -

InfoProvider

Filter

=3 Key Figures
- [ Calculated Key Figure
------- BR Age in Morths.

------- JBR Age in Years
Som

My 1= | C=lmme
P il

—aaa
....... /B Cap . Utilization Lvl
....... ,.-_"h Employment Percent
------- .-'_"k Headcount FTE
....... /BR Length of Service
....... ZEA Morthly Salary
------- .-'_"h Mew Annual Salany
------- B8 MNumber of Actions
------- ZBR MNumber of Employees
------- .-'_"h Present Pos Months
------- .-'_"h Priar Annual Salary
....... JBR Salary Unit Amt
------- .-'_"k Service Months 44
------- .-'_"h State Srvc in Months
=) =1 Dimensions

WS ooy

----- * Action

----- * Personnel Area
----- * FPersonal Data
----- £8h Cost Center

#..... 8% Ermnnlrument

(<] 1l |

----- 48 Organizational Assignment

ﬁ Headcount and Personnel Actior = | | (15 Characteristic Restrictions

[1] ----- ﬁ Employment Status

Efp Default Values

o ﬁ Challenge Indicator
o ﬁ Ethnic Origin

RowsColumns

27| Free Characteristics
o ﬁ Challenge Indicator
FR— ﬁ Ethinic Origin

E Rows
-------- ﬂ Fersonnel Area

[l]‘\f

@_Cﬂlm

= E Key Figures
i /E Mumber of Employees

Mumber of MNumber of
a-Personne
b-Persanne
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HR Demo 2: Modifying a Basic Ad Hoc Query

lll. Adding a Formula

The demonstration below shows how to create a formula that will calculate the average salary for female

employees° Mumber of F
. @Eﬂlm Employees
First, create a Restricted Key Figure that o ey
includes the Annual salary of Female Employees . M . |
ofty: |- e T
| New Selection
/1. Right mouse-click on a Key Figure of the New Formula
' query to open the Context Menu. o ¥ Cut Cirl+X
v Preview T3 Copy ClrlC
2.  Select New Selection. Numberoft INum oo - ... L
3.  Highlight the new selection and click Edit | b-rersonne Paste as Child |
in the Properties pane. [3, Columns
(= Ea Key Figures
....... /B8 Number of Employees v Use Standard Text
------- W.Eﬁﬂlﬁ]& Employees L
"""""""""""" |2 Edit...
S
' Preview
Mumber of MNumber of Selection 2

Bl Power User Workshop - Demo 2: Modifying a Basic Ad Hoc Query 9
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HR Demo 2: Modifying a Basic Ad Hoc Query

lll. Adding a Formula, Cont...

Result: The Change Selection screen
will be displayed.

Rename the Key Figure to
“Female Employees Annual
Salary” in the Description text
box.

Drag&Drop the Annual Salary
Key Figure to the Details of
the Selection area.

Drag&Drop the Gender
Characteristic to the Details of
the Selection area.

Right mouse-click the Gender
Characteristic in the Details of
the Selection area to open the
Context Menu.

Select Restrict.

Change Selection g@
Y = |8~
General |.P|.ggregation| Displa'_rl Advanced I Conversjnnsl Planning I Calculations
Descnphion Technical Name
Female Employee Annual Salany @ |v I
[ Use Standard Text
Detail View
ﬁ Headcount and Personnel Actions ﬁDetiiI: of the Selection
..... 4 Action h] = ﬁ Key Figure
----- &8 Personnel Area s e e S
(= * Personal Datz [ 1420 gﬂ Gender
----- & AAP Category ||= Restrict...
""" ﬁ EE i; Years Constant Selection
A e Range
----- & Challenge Indicator &% Cut Crl+,
----- A& Courtry 79| Cop Cirl+C
..... ﬁ County Code [E T -
----- M Date of Birth -
..... 8 EEO Category 2| Remove Del
""" A&7 Entry Date E# \Where-Used List
EH Cab e oy digin
..... M
ok | Cancel |
A
10
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HR Demo 2: Modlfymg a Basic Ad Hoc Query

. Adding a Formula, Cont...

Select Values for Gender M=%
Show ISingIe Values ﬂ 45 -
8. Drag&Drop Female Search Chosen Selection (=) ¢ @ |
from the Description jender """ =] Female
. =|unknown
column to the Details
. =|Female
of the Selection area. N
|
/9. Click OK.
Direct Input I @ |E| Change Order El E
oK E! | Hep |/
= P [ ol i
ko Lhange Selection |-_| L u
2 B%8-
General |Aggregatior1| Displayl Advancedl Conversions | Planming | Calculations
Descripion Technical Name
ReSUlt: The Gender Female Employee Annual Salany Edl- |
Characteristic restriction has been N—
added to the Female Employees =T et st
Annual Salary Restricted Key - S
= ersonal Data
Figure. 1E?:::P% oSt
[ ﬁ Age Range
- M8 Challenge Indicator
[ % Couritry
[ County Code
10. \ Click OK to close g;;g Do B
. [ Ertry Date
Change Selection - &) Emic Orgn
E;I‘ ----- E‘i S}ender [1]
screen. |
OK i! Cancel
ﬁ
Bl Power User Workshop - Demo 2: Modifying a Basic Ad Hoc Query 11



HR Demo 2: Modifying a Basic Ad Hoc Query

lll. Adding a Formula, Cont...

Result: The Female Employees Annual Salary Restricted Key Figure has been created in the
Columns section of the query.

This Key Figure will be hidden from the query results in the next steps. It will be used to calculate
the Average Salary of Female Employees only.

h

BEx Query Designer - Query: Demo Basic Query Part 2

Query Edit

View Tools Help

0@ B & e RE XD 0FDe -e (@ [Es g

InfoProwvider

Filter

ﬁl—laad::nl..la'ldl’ﬁm.ﬂctim

=1 Key Figures

- [ Caleulated Key Figure
....... SB8 Age in Months.

....... SBR Agein Years

....... SHR Annual Salany

------- .-'l'h Cap. tilization Lvl
....... _.fh Employment Percent
------- /B Headcount FTE

....... /48 Length of Service

....... SBR Salary Unit Amt
------- R Service Months 44
------- fBR State Srvc in Months

<
-

[e]

|_?—"EE| Characteristic Restrictions
----- A8 Employment Status

EIII Default Values

— ﬁ Challenge Indicator
o 8 Ethric Origin

----- E Personnel Area

RowsfColumns

[% Rows
-------- & Personnel Area

=271 Free Characteristics Columns
....... J Monthly Salary = . =
_______ A4 New Annual Salary = E Challenge Indicator = [E2 Key Figurss
....... ..-jh Number of fSotions ﬁ Ethnic Origin .-':h Number of Employees
------- BB Mumber of Employees H Female Employes Snnu
------- ] Presert Pos Months fh i ol
------- AER Prior Annual Salany 1

New Restricted Key Figure

Number of Mumber of Female Em

_____ * Action a-Personne
----- 2 Personnel Area b-Personne
----- * Personal Data
----- * Cost Center
----- &% Organizational Assignment
... 28 Crmmlrmmeet .
[< | i | [>] (=] i [2]
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HR Demo 2: Modifying a Basic Ad Hoc Query

lll. Adding a Formula, Cont...

To hide the Female Employees Annual
Salary Restricted Key Figure:

EIII Default Values

P A Challenge Indicator
- ﬁ Ethnic Origin

Female Employee Annual Salary (Sele

-

T = ]G~

Calculations I
General I Aggregation  Display I

Advanced I Conversions I Planning I

Hide
11. Select the Female Employees O Aways Show
Annual Salary Restricted Key [ Columns " Hide (Can Be Shown)
. ey . % Mways Hide
, Figure to access it in the = (2 Key Figures
J . o /B Number of Employees
Properties pane..
IN:::rrnaI Display
19 Calart tha Antinn “Alwave Hida?” r L= Dizfanl S s
| [V A SCTLUCUUl LUIIT UIJLIUII ALlLvYyVAayo 11IucC . -
Mumber of Decimal Places
_______ |0.00 [
it Preview W Lse Default Settings
Number of Number of Scaling Fact
a-Personne
b-Personne |1 ;I
v Use Default Settings
rﬁ__gnﬂw
* [ezep =/~ Sign
@Eﬂlm ™ Reverse Sign
=) (2] Key Figures 2l | FETETTEET
{8 Number of Employees Status of Node
------- Female Employee Annual Sala INDt Expandable ;I
Key Figures that are hidden,
change color.
Bl Power User Workshop - Demo 2: Modifying a Basic Ad Hoc Query 13
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HR Demo 2: Modifying a Basic Ad Hoc Query

. Adding a Formula, Cont...
Columns
Next, create the Formula that will E’[a Key Figures
calculate the Average salary of Female e
EmployeeS: e F"“*Iy Edit...
MNew Selection
15. Right mouse-click Key Figures [ NewFormuls
to open the Context Menu. ' Preview | Cut Cikax
Mumbs [y Copy Ctrl+C
a-Personne Do e ~y
b-Personne IEI -
16.  Select New Formula. K Remore bel
o Where-Used List
FEII'ITILI|E: 1 B |v
@Eﬂlm
17. Select the new formula added to the | =k %F‘ﬁurﬂbﬂ e I Lse Stardard Tt
, : - umber of Employees
columns and click Edit. ... 0§ Number of Female Employess |
------- 5@ Female Employes Annual Salane
<8 FoTOIR], | | &z —T

Result: The Change Formula screen will be displayed.

Bl Power User Workshop - Demo 2: Modifying a Basic Ad Hoc Query 14
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HR Demo 2: Modifying a Basic Ad Hoc Query

. Adding a Formula, Cont... 5 Change Formula mExX
. . Y = |99
18. Position the cursor in the Formula 3 . : , ,
. General |Aggregatmn I D15p|a:.r| Advanced I Cﬂn'u'ersmnsl Planning I Calculations
field. — —
) fvg Salary - Female Employes Bl |- I
19. Double-click the Female
Employees Annual Salary in the
[__Use Standard Teed
Structure Elements of the ——
. Operands list. 'Female Employee Annual Salary' f Number of Female Employees-| | 1 || ; || 3
| The Key Figure will be added to the Formula L"l 4 |5 1l
field.
71/ 8/ 3
20. Click the Divided by symbol { / ) 0
The Divided by symbol will be added to the
Formula field. . ) - - I - Lt . ] > A
. Awailable Operands Operators
21. Double-click the Number of = "m

El ..... E Key Figures | |& (7 Basic Functions

Female Employees Key Figure in /BR Numberof Employses | |- (7 Percertage Functions

Mumber of Female Employees | | | #-- (1 Data Functions
the StrUCture Elements Of the @ Female Employes Annual Salary | | | #-- (1 Mathematical Functions
Operands list. | |[® I:I Fomula Variable 0 | |E (7 Trigonometric Functions

----- (7 Boolean Operators
The Key Figure will be added to the Formula

field.

22. Click OK.

0K I Cancel |
-
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HR Demo 2: Modifying a Basic Ad Hoc Query

lll. Adding a Formula, Cont...

Result: The New Avg
Salary - Female
Employees Formula
has been added to the
/columns section of
‘the query.

This new Key Figure
will calculate the
Average Salary of
Female Employees in
the ad hoc query
results.

BEx Query Designer - Query: Demo Basic Query Part 2

Query Edit View Tools

g0 0GR A EREIXD D BIFEE 2 [E [ES®le-

Help

InfoProvider

Filter

ﬁl—leadmtrta'idPermmlelﬂdinrg

(- [ Calculated Key Figure

éh Age in Months.

- Mgein Years

.ﬁh Annual Salany
.v_'h Cap. Lkilization Lvl
,{h Employment Percent
-/l Headcourt FTE
,.:h Length of Service

Eﬂa Characteristic Restrictions
ﬂ ----- ﬁ Employment Status

EIII Default Values

5 ﬁ Challenge Indicatar
------- ﬁ Ethnic Crigin
ﬁ Personnel Area

Rowsf{Columns

= =
4 Monihly Salary 27] Free Characteristics @Cﬂlm
- {f8 Mew Annual Salary = _ﬂ Challenge Indicator = Eg Kev Figures
e F8 Number of Actions .ﬁ Ethnic Origin /8 Mumber of Employees
.{k Mumber of Employees -fh Mumber of Female Employees
.-ﬂh Present Pos Manths
/8 Priar Annual Salary % #Awvg Salary - Female Employee
éh Salary Unit Amt
g Service Months 44
State Srvcin Months =
.. €7 Dimensions [ Row= i+ Preview
* Employee | ﬁ Personnel Area Mumber of Number of Awvg Salary
* Action a-Personne
G- 4 Personnel Arsa b-Personne
4 Personal Data
* Cost Center
)-8 Organizational Assignmert
[F5 Frnlrument M
<] "" | 2] 3 i (2]
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HR Demo 2: Modifying a Basic Ad Hoc Query

IV. Running the Ad Hoc Query
1. Click the Execute Query on the Web

icon from the BEx Query Designer
toolbar.

BEx Query Designer - Query: Demo Basic Query Part 2
Query Edit View Tools

8008 EdsIxn e  BFEE R [E[ES /-

InfoProvider Filter
ﬁ Headcount and Personnel ’E'E\(ecuhe Ch’|+RPdEﬂﬁIC Restrictions

EIII Default Values

E= Key Figures 4:] i ﬁ Employment Status ﬁ Challenge Indicator
- (] Calculated Key Figure | - &8 Ethnic Origin
....... /B8 Age in Morths. .E Personnel Arsa
------- /BB Age in Years

------- 8 Annual Salary

------- 8 Cap Utilization Lvl
....... /BB Employment Percent
------- /B8 Headcourt FTE

Rows/Columns

------- /8 Length of Service £]| Free Characteristics @Cﬂlm
------- 48 Wonthly Salary _
_______ & MNew Annual Salary = ﬁ ChalllengPT I.ndlcator E||£ Key Figures
------- 88 Number of Actions - 8 Bhic Origin -8 Number of Employees
L/ ....... /88 Mumber of Employees : g Number of Female Employees
....... /B8 Present Pos Morths Female Employee Anrual Salary
------- /B Prior Annual Salary .7 Avg Salary - Female Employee
------- 8 Salary Unit Amt
------- /i Senvice ionths 44
—
Execute Query

» y Command uses saved version of guery; save the guery first
\tr) Save guery first?
If prompted to Save the query, click Yes. Yo M No

v
Connect to ssvdbhrdbw1.ssv.wa.lcl

You may be prompted for a userid and password, @\
click cancel ~ the Portal log on screen will be LA
displayed and this is where you will enter your
userid and password.

\ 4

SAP Web Application Server [BDO]
User name: K5

Password:

[C] Remember my passward

Bl Power User Workshop - Demo 2: Modifying a Basic Ad Hoc Query 17



HR Demo 2: Modifying a Basic Ad Hoc Query

IV. Running the Ad Hoc Query, Cont...

Results: The Variables Entry screen will be displayed (if the user is running an ad hoc query
without variables, this screen will not be displayed)

2. Enter report Variables. Variable Entry
3: Click OK.

Available Variants: J Ea-.-5| Save A | DEIE’[E| show Variable Personalization

General Variables

I Wariable = Current Selection De=cription
> Emp Status (Optional) 3 [ Active
l Perzonnel Area - Select (Optional) 1110, 1111|
% 0K || Check]|

Bl Power User Workshop - Demo 2: Modifying a Basic Ad Hoc Query 18



HR Demo 2: Modifying a Basic Ad Hoc Query

V. Ad Hoc Query Results

Demo Basic Query Part 2

Display As Tatle

> Columnz

* Key Figures
* Hows

= Personnel Area
¥ Free characteristics

= Challenge Indicator

= Ethnic Origin

ﬂ Infurmatiun| Send| Print VYersion || Export to Excel | Comments

Mumber of Employees &

Personnel Area =

Dept of Perzonnel 152
Information Services Divizion I
Overall Result 230

Mumber of Female Employees &

110
43
153

Avwg Salary - Female Employee =
b

55,000.04

70,454.95

60,062.53

Demo Basic Query Part 2

Display As Tatle

ﬂ Infurmatiun| Send| Print Version | Export to Excel| Comments

* Columns
= Key Figures Personnel Area =
* Rows Dept of Personnel

= Personnel Area
= Ethnic Origin

* Free characteristics
= Challenge Indicator

Overal Result

Information Services Division

Ethnic Origin

10/Not aszigned
American Indian/Alaskan
Asian or Pacific lzlander
Black/Met Higpanic origin
Hizpanic

White/Not Hispanic origin
Result

10/Mot az=igned

Asian or Pacific Islander
Black/Met Hizpanic origin
Hizpanic

White/Not Hizpanic origin

Result

umber of Employees =

Mumber of Female Employees =

9 ]

4 2

9 7
10 4
3 1
17 a7
152 110
1 2

9 5

5 2

2z 1
61 35
78 43
230 153

Avqg Salary - Female Employes =
5
§0,396.00
62,250.00
48377857
49,377.00
141,545.00
55,303.99
556,000.04
59,840.00
61,010.40
59,106.00
60,420.00
72,738.40
70,454.95
60,062.53
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VI. Bookmark the ad hoc Query Results

Demo Basic Query Part 2

1. Cl]Ck an 1tem in the quel'y Display As Table ﬂ Infnrmatinn| 5end| Print Verzion | Export to Excel| Comments
reSUltS e Number of Employees =
to Open the Context MenU. « Key Figures Perzonnel Area o Ethnic Origin =

* Hows Dept of Per“ﬂ'ﬂ'c'é Anm- “‘:'; 9
= Personnel Area Fitter » pniAlagkan 4
= Ethnic Origin -~ Dcillchoa » g

* Free characteristice I Broadcast E-Mail 10

2. SeleCt BOOkmark. = Challenge Indicater Save View Broadcast to Portal 3
Perzonalize Web Application » | Broadcast to Printer

Export to CSW "t

| Froperties 152

Informatior 1

Q- O [x [ G P Frrowne @3- 3 - [

Address Q https: ffmyhrms.wa.gov firj/serviet/prt/portal fprirootfped! 3aportal_content! 2fcom. sap.pct! 2fplatform_j

||1| Bookmark "BOOKMARK=03HZ2J4KDOHO0DIPY K&WESCE™ =aved

3.  Add Favorite popup is '~ T
3 p p p Demo Basic Query Add Favorite
displayed. Click OK to add
; Intemet Explorer will add this page to your Favorites list.
the report to your Internet oo el % ’—Dﬂ
: [ ] Make available offline Customize Cancel =
Explorer Favorites. — [ concel N |
" Key Figures Mame: | BEx Web - Demo Basic Query Part 2 Create in ==
e 5
* Perzonnel Area American Indian/Alaskan
* Ethnic Origin Asian or Pacific lslander g
T Free characteristics Black/Not Hispanic crigin 10

= Challenge Indicator
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VI. Bookmark the ad hoc Query Results, Cont...

4.

The query has been added to your
Favorites.

| Result: The Bookmarked query can be run from
the Favorites menu in the user’s web browser.

To delete the Bookmarked query, right mouse-click
Bookmark in the Favorites folder to open the conte

menu and click Delete.

Bl Power User Workshop - Demo 2:

@- BEx Web - Demo Basic Query Part 2 - Microsoft Internet Explorer

File Edit View

Faworites  Tools  Help

@Back T gl

Add to Favorites...

Organize Favorites...

Address |@ https:/,

[ Bookmark "BOD

Demo Basic Quer

Display As Tabk

¥ Columns
= Key Figures
* Rows
* Perzonnel A
= Ethnic Origin
~ Free characte|
= Challenge In

@ BEx Web - Microsoft Internet Explorer

[ Links

@ Access Washington

@ BID MetWeaver Portal

&) BIF Netweaver Portal

&) BIQ NetWeaver Portal

@ BP0 Enterprise Portal 6.0 non-sso
&] BW-BI Expert Online

& citrix

@ DEV - SAP Enterprise Portal 6.0
@ DRS Cnline Services

@ E-Mail Directory

@ Employee Self Serve

@ E-Recruiting logon

&) Inside DOP

] BEx Web -Demo Basic Query Part 2

File Edit View

@Back -\

Favorites  Tools  Help

Add to Favorites...

= Organize Favorites...

Variable Entry

Address @htﬁ:s:!@ Links

Available Variar @] BIP Netwes

General Vari

Variable
o snm@ BWEIExpe
&] citrix Copy
Pemn"e@ DEV -SAP E -
[lok]|[ check] &) ors onthe | Baets
@ E-Mail Dfec|  Rename k
@ Employee S Sort by Mame
@ ERecruiting  properties
£ Inside DOP

@ Access Washington
] BEX Web - [mm= Pmmim s it

&) BID NetWes '
Print

Q BIQ Netiwe Make available offline

& eroEnterpr

Send To 3
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